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SUBJECT; ({Optional)

FROM:

Hi_storiéal Docume nts Checklist

Chief, ‘“Plansv and Management, OTR

NO.

DATE

building)

TO: (Officer designation, room number,. and DATE

RECEIVED

25X1A9a

8 October 1968

COMMENTS (Number each comment to show from whom
to whom. Draw o line acress column after sach comment.)

vi-.

1D1617, HQS.

When considering which of

your records may be destroyed
rather than retired to the Records

Center, you may find the attached
checklist on Historical Documents
helpful. Although types of docu-~

ments mentioned on the checklist
are exempted from records
purges, please note that documents

kept in the DTR's Office for record
purposes and eventual retirement

(Weekly Activity Reports, for
example) do not have to be kept by -
the originating offices beyond the

time that they are frequently
referred to. Systematic destruc-
tion of all '"non-record" material

is encouraged.
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13.

14,
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